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SavviCMS
Image Editing 
Add/Edit/Delete Picture on a Page
(Refer to the info at very bottom for opening a page in the Editor)

1.) To Add/Insert Picture on a web page:

· In the page editing window, "click" your mouse cursor to spot on page you want to add/insert a picture.

· Click "Insert/Modify Image" Icon - located in the in Editor Tool Bar

NOTE - this pops open a new window for your "Image Library System" or "Picture Bank"
NOTE - Before you can insert a picture, it has to first be uploaded to the "Internal Image" picture bank

· Upload Image from Your Computer to "Internal Image" picture bank
If picture was not yet uploaded to the "Internal Image" picture bank, you'll need to use the above "upload image" tool, and hit "browse" to locate your image on your computer, then click "upload" to add the picture to your "Internal Image" bank.

NOTE: Its recommend that images are resized to the size you want them to appear on the web page, prior, to uploaded them into the "Internal Image" Bank

· Select "Insert" to add Picture to Webpage
If picture already exists in your "Internal Image" picture bank - just click its "Insert" link.

2.) Edit a Picture:

· Resize Image
Click on the image, and resize image by grabbing and dragging its hotspots

· Move Image
Click on the image, and drag it to spot/area on page your desire

· Edit Image Properties
Right Click the image - Click "Edit Image Properties" - options list appears for editing Alt Tags, image height/width, alignment, border, etc…

3.) Delete a Picture:

· Click on the image, and hit the "delete" key on your keyboard

